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FOCAL DEGREE AUDIT 
Step-by-step directions for running a degree audit 

 
Faculty & Staff Resources page: https://bluecc.edu/about/faculty-staff-resources/#advising-resources 

 

Advising Resources 
Select Degree Audit Instructions – Step-by-step instructions 

 
 
 

Username (BMCC staff email address) 
Password should be the same as your BMCC computer log in (if you need a password reset contact IT 541-278-5927) 
 

 
OPEN A STUDENT RECORD 
From the menu below, select the drop-down arrow in the select a student area 
 
 
 
 
 
 
 
 
 
 
 
You may search by First Name, Last name or Student ID. Once you have entered one or more of these fields, select the “Search” 
button. 

https://bluecc.edu/about/faculty-staff-resources/#advising-resources
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To open their audit, click on either the students’ name or their ID number 

 
ACADEMIC GOAL 
If the student is currently attending and is degree seeking, their “declared” goal will be listed first.  

 

 
You can select Add to create a different degree audit. 

 
NOTE: Degrees are listed in alphabetical order. 

Start typing the name of the degree in the Search bar 
Be sure to select an academic year that the student qualifies for (see the last page for more information) 
Hit the “save” button. 
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From the Goal Editor your recently created audit is showing in the box. To run the audit, select the “Create Audit’ button. 

 
 
Note: You can also hit the pencil for additional audit type options. ( Note: this will include In Progress AND Scheduled courses 
options) 
To edit courses applied, click the pencil 
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Select PDF to open the audit 

 
 
 
 
 
To see a student’s full Course History from the Home screen, select the Course History link.  

 
 

From this screen you can sort it in a variety of ways. 
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You can see transfer credit from this view 

 
 

 
How to select the correct catalog year to choose for degree audit. 

 
 
 
 
QUESTIONS? Please do not hesitate to call Enrollment Services at x 5759 or email us at studentrecords@bluecc.edu 
 
 
 
 
 
 

mailto:studentrecords@bluecc.edu

